KILDARA CENTRE

CONFERENCE FACILITY

HIRE CHARGES AS OF JANUARY 2019




HIRE CHARGES FOR 2019
As of 1 January, 2019

Conference Room; Multi-purpose Dining Room; Kitchen facilities
A/V Facilities: Data & Overhead Projectors, Whiteboards & markers,
DVD, CD, Video, Microphone & Internet facilities
Coffee & Tea making facilities
Parking facilities for 7 cars (except on Sundays: 15 spaces)

Gas BBQ facilities

COMMERCIAL NON PROFIT
ORGANISATIONS ORGANISATIONS
FULL DAY $500 $400
15 DAY $300 $250
EVENING $300 $250

Please note that a non-refundable deposit (NRD)is required prior to
confirmation of booking:

One day bookings: Commercial organizations: $250

One day booking: Not for profit organizations: $150

Single 1/2 day or evening bookings: $150

Multiple day bookings (eg. 3 x day workshops): $100 for each day
Series bookings (eg 12 week evening series): NRD will be 30% of
total fees for the series

In cases of cancellation, the deposit will not be refunded.
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CONDITIONS OF HIRE

KITCHEN

1.

Hot water unit in the Kitchen to be turned off (power point is on RHS of
unit).

. Dishwasher to be turned off. (Large blue button at top of dials on RHS of

machine)

. Dishes and cutlery to be put back in
. If providing catering, person with Food handling Certification is required**
. Excessive rubbish to be taken home — if bins provided are full.

CONFERENCE ROOM

1. Data Projector to be switched off. (Light should be red).**

2. Equipment to be put back into storeroom and storeroom to be locked.

3. The chairs to be stacked in twos along the wall (Glenferrie Rd side).

4. Doors leading outside to Decking to be closed & locked.

5. All windows to be locked.

6. Whiteboard to be left clean.

7. Heater to be turned off.

DINING ROOM

1. Tables to be put back in place, with six chairs around each.

2. Light near the piano to be turned off.

3. Doors leading out to Decking to be closed and locked.

4. Heater to be turned off.

5. Light switch near doors, lighting up decking, needs to be turned off.

6. Floor needs to be left clean: Use can be made of carpet sweepers (near piano)
if there are crumbs.

GENERAL

1. Toilet lights to be turned off.

2. All other lights to be turned off.

3. Alarm to be switched on**

4. Front door to be locked & key returned as arranged**

**These conditions may only be applicable for some groups, as arranged at time of booking.

PLEASE NOTE: EVENT ORGANISERS ARE RESPONSIBLE FOR SETTING UP

PLEASE USE THE ABOVE AS A CHECKLIST
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left of St Joseph’s Church

TOWN HALL

MALVERN

MELWAYS REF NO 59 C7

Brigidine Sisters Kildara Centre
ABN 620 163 186 06

Rear 39 Stanhope Street, Malvern
Phone: 9509 7906; 9509 6624
kildara@netspace.net.au
www.kildaracentre.org
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